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DEPUTY PRINCIPAL Gary LAWSON 

DEPUTY PRINCIPAL Helen WITCOMBE 

BUSINESS & FACILITIES MANAGER  Craig LYTTLE  

 
 

NB: This Information Booklet is essential reading and it is assumed that you make this reading a 
priority. For clarification on any matter first speak to your College Link Teacher. 
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WELCOME FROM THE PRINCIPAL 

Welcome to Erindale College 

I am delighted to welcome you to Erindale College. This booklet is 
designed to assist you in designing an appropriate and challenging 
education plan to support your goals and help you to be successful.  

Our Mission 

Our mission is to create a positive, engaging and innovative learning 
environment that places students at the centre of all we do. We aim to 
build a learning community that fosters a love of learning and empowers 
leadership at all levels in a culture of high expectations. We will empower 
our young people to become successful learners, confident and creative 
individuals, and active and informed citizens.  We value strong 
partnerships with our families and broader community, industry and 

business, and service providers and acknowledge that strong partnerships enhance the learning 
opportunities for our students.  

Our values: 
• Respectful relationships  
• Student voice and engagement in learning  
• High expectations for staff and students that inspires everyone to be their best  
• Safe supportive and nurturing social and physical environments  
• Quality teaching and learning across a comprehensive, contemporary curriculum.  
• Excellence in achievement and student wellbeing which values the development of the 

whole child  
• Effective networks within and beyond the college and constructive and rewarding 

partnerships.  

We provide a wide range of courses and learning pathways to meet your needs and ensure 
enduring success. The College Course Guide lists courses that will enable you to pursue pathways 
leading to university, further education and direct employment. Further details are also available 
on the college website. 

  

In 2015 we joined the Cambridge International Education (CIE) family of schools. Every year, nearly 
a million Cambridge learners from 10,000 schools in 160 countries prepare for their future with an 
international education from Cambridge. Erindale College is the tenth CIE School in Australia and 
the very first CIE Government School in the country. We are part of an exciting adventure and we 
embrace the opportunities that come because of this international experience.  

  

College can be very different to what you may be used to. There will be times where you are not 
required to be in class – it is your responsibility to make good use of your time, but we can help 
you with that if you are finding it difficult. Students are invited to use the excellent library facilities 
for research and study, or to access the various student spaces.  

 

We welcome your feedback and encourage students to play an active part at college. After all, we 
want a relevant and meaningful education offering and your opinions are very important to us. I 
hope you enjoy your time at college and make excellent progress. I look forward to meeting you.  

Jessie Atkins 

Principal  
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2019 TERM DATES 

Term 1  Monday 4 February to Friday 12 April  

Term 2  Monday 29 April to Friday 5 July  

Term 3  Monday 22 July to Friday 27 September  

Term 4  Monday 14 October to Friday 19 December  

2019 Public Holidays  

1 Jan  New Year's Day 

28 Jan Australia Day Holiday 

11 Mar Canberra Day 

19 Apr Good Friday 

21 Apr Easter Sunday 

22 Apr Easter Monday 

25 Apr Anzac Day 

27 May Reconciliation Day 

10 Jun Queen's Birthday 

7 Oct  Labour Day 

25 Dec Christmas Day 

26 Dec Boxing Day
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TIPS ON HOW TO SUCCEED AT 
COLLEGE 

First, the good news! Don’t worry, college is 
terrific. 

For most, college is an exciting and fulfilling 
time to meet new people, expand intellectual 
horizons, enjoy the relaxed and more mature 
social environment, study new subjects, 
enjoy greater freedoms, experience personal 
success and revel in the process of growing 
towards adulthood. 

Now the challenging news! More freedom 
means more responsibility. 

Most students have their ups and downs. You 
will negotiate your own unique path through 
these years but you’re not alone. The support 
and advice of friends, family and teachers will 
be important at times of stress and 
uncertainty. Life for any 14-18 year old can 
be tough at times and an important key to 
success at college is knowing when to battle 
on unaided and when to seek advice. If in 
doubt seek advice! Your College Link teacher 
can help you find help. And now for ten aids 
to your success:  

1. Don’t skip classes! Good attendance is 
essential for success. Absences can 
quickly lead to serious problems. Rolls 
are marked each lesson and there is a 
computerised attendance monitoring 
system. Apart from the problems caused 
by missed classwork, parents are 
regularly contacted if a poor pattern 
develops. This can be very embarrassing 
for you. 

2. Make a positive effort to get to know 
your fellow students. Many take the 
opportunity of being in a new place to 
meet new friends. Participation in 
college social, sporting and cultural 
activities can really help in this. 

3. Get to know your teachers as individuals 
and friends. It is very much to your 
advantage to have a group of teachers 
who know you well and to whom you 
can comfortably go for advice. 

4. Take an active responsibility for your 
own learning. When in doubt, ask a 
question and try to participate as 
actively as possible in class discussions 
and seminars.  

5. Choose courses carefully but be 
prepared to change if necessary. There 
are over 60 courses available, so get 
advice and try to match your courses to 
your interests, aspirations and ability. Try 
to choose courses which best 
demonstrate your strengths. 

6. Recognise that English is important to 
you. The development of your oral and 
written language skills will be crucial to 
your success in virtually all courses at 
college. You MUST complete a Minor in 
English to achieve a Year 12 Certificate. 

7. Choose courses in which you are most 
likely to do well. Remember that your 
success will depend overwhelmingly on 
your ability and how hard you work – not 
on the courses you select. Choose 
courses that you will enjoy and which 
will provide you with the best 
opportunities to demonstrate your 
ability and potential – neither too hard 
nor too easy. 

8. Don’t choose too heavy a workload. If 
you really want to study six or more 
units, consider doing some minors or R 
courses as these don’t have the heavy 
homework load of T courses.  

9. Plan ahead with homework. Every T 
course generates at least two hours 
homework every week. Use ‘free’ 
periods during the day wisely as they can 
really help – don’t waste them. Students 
studying a ‘T’ package who are not doing 
10-12 hours outside class time every 
week are fooling themselves and will 
eventually experience extreme stress 
and/or bitter disappointment. 

10. Don’t forget to allow time for the social 
scene, fun and sport. If you’ve worked 
hard you’ve earned a break which you 
should enjoy with a totally clear 
conscience. 
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WHY IS ERINDALE COLLEGE UNIQUE? 

Erindale College is unique. It is part of the 
larger Erindale Education and Recreation 
Complex. This includes the Active Leisure 
Centre, Erindale Theatre and, jointly run with 
ACT Library Services, the Erindale Library. The 
entire complex is available to you and, with 
the exception of the college, the general 
public. Thus you will see on a daily basis 
members of the public who will expect you to 
treat them as they do you: with respect and 
courtesy. The Principal is the manager of the 
overall complex and welcomes you to use all 
aspects of the complex to add to your college 
experience. 

CAMBRIDGE INTERNATIONAL 
EDUCATION 

Cambridge International Examinations (CIE) 
prepares school students for life, helping 
them develop an informed curiosity and a 
lasting passion for learning. We are now a 
Cambridge International school. 

CIE are international qualifications, 
recognised by the world’s best universities 
and employers, giving students a wide range 
of options in their education and career. As a 
not-for-profit organisation, we devote our 
resources to delivering high-quality 
educational program that can unlock 
learners’ potential. 

Our program and qualifications set the global 
standard for international education. They 
are created by subject experts, rooted in 
academic rigour and reflect the latest 
educational research. They provide a strong 
platform for learners to progress from one 
stage to the next, and are well supported by 
teaching and learning resources. 

We develop our qualifications according to 
our Code of Practice and the Cambridge 
Approach.  

Every year, nearly a million Cambridge 
learners from 10 000 schools in 160 countries 
prepare for their future with an international 
education from Cambridge 

ACADEMY STRUCTURE AND COLLEGE 
LINK 

Courses, curriculum and special programs at 
Erindale College have been grouped under a 
number of umbrella structures called 
Academies.  

English, Languages & Humanities Danielle Banks  

Technology & Arts Academy Clint Codey 

Cambridge/ YR10 Program  Debbie O’Brien 

Maths, IT & Science Academy  Ruth Edge 

Sports Academy Mark Armstrong 

Student Services Anne Thirion 

  

 

YOUR CURRICULUM, CERTIFICATES, 
PROGRAMS AND PATHWAYS 

This is why you are at college. This section 
will help you make your way through its 
complexities. If you have any queries ask 
your Link co-ordinator or careers advisor for 
assistance. They are located in Student 
Services and executive teacher and Deputy 
Principal oversee this area and can also give 
specialist advice. 

Australian Capital Territory Senior 
Secondary Certificate and Australian 
Tertiary Admission Rank (ATAR) 

You qualify for the award of a ACT Senior 
Second Certificate on completion of an 
educational program approved by the college 
as having provided a coherent pattern of 
study and which includes the equivalent of at 
least 17 standard units. At least four (4) A or 
T minors must be included. 

This Certificate will be awarded to a repeat 
student who completes, in his/her repeat 
Year 12, the equivalent of at least ten (10) 
standard units. 
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Australian Tertiary Admission Rank (ATAR) 
Standard ATAR Package 

During Years 11 and 12 studies a student 
must complete units which accrue a 
minimum of: 

• The equivalent of twenty (20) standard 
units which must include at least the 
equivalent of eighteen (18) standard ‘A’ 
units which must include at least the 
equivalent of 12.5 standard ‘T’ units. 

• These units must be arranged into 
courses to form at least the following 
patterns: 

• Five majors OR 

• Four majors and one minor OR 

• Three majors and three minors 

• At least three major courses and one 
minor course must be classified ‘T’. 

• The student must sit for the ACT Scaling 
Test (AST). 

A student repeating Year 12 to qualify for the 
award of an ATAR must, during the repeated 
year: 

• Study at least the equivalent of 10 
standard ‘A’ units. 

• Complete at least three major ‘T’ courses 
and one minor ‘T’ course AND 

• Sit the ACT Scaling Test. 

An Australian Capital Territory Statement of 
Achievement can also be obtained. It is a 
record of all the units completed up to the 
time you leave. 

Year 10 in College  

Erindale College also provides Year 10 in 
College. This is a specialised program, 
students must complete an application and 
interview. Students who successfully 
complete their studies in this program may 
qualify for an ACT Year 10 Certificate. 

Vocational Certificates 

Australian Qualifications Framework (AQF) 
Certificates are awarded if you successfully 

complete nationally accredited industry 
specific courses (VET) at the college. 

PLANNING YOUR COLLEGE PROGRAM 

Students are required to enrol in a minimum 
of  5 lines (classes) plus College Link each 
Semester. 

You should plan a two-year program.  In 
some circumstances it is possible to complete 
your program over more than two years. This 
would need to be discussed with the Deputy 
Principal and approved by the Principal.  

Know yourself 

What subjects do you like? What subjects are 
you good at? It is wise to choose courses that 
reflect aims and interests. What would you 
like to be doing in three years time? 

Gather information and discuss your plans 

Meet with a wide range of people: your 
family, careers advisor, teachers etc. Go to 
careers markets/open days. Take every 
opportunity to gather further information. 

Your decisions will be based on 

• your interests 

• your hopes for your future 

• the level of your ability 

• the courses offered by Erindale College 

• the course selection that keeps the doors 
open to a wide range of options. 

Choosing courses 

Think carefully about the subjects that you 
choose, so that you keep your options open. 
You can expect to have a number of different 
jobs in your lifetime, with re-training usually 
required. Basic requirements are literacy and 
numeracy - so you must include a course in 
English and Mathematics. 
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Developing your two year program 

• English is compulsory 

• Are you considering further education, at 
university or CIT? 

• What pre-requisites are required for any 
course you may wish to take? 

• Is there any assumed knowledge 
required for the courses you are 
interested in? 

• What subjects do you do well in? 

• Are there new subjects you would like to 
study? 

• What will contribute to your minimum 4 
minors? 

What package should you select? 

Do you want to go to a university for tertiary 
studies? 

If the answer to this is ‘yes’ or even ‘I 
don’t know, I might’, it is necessary to 
fulfil the requirements for a tertiary (T) 
package. This means that you must enrol 
in at least 4 ‘T’ subjects. (You may enrol 
in more than four). 

How can you tell which subjects they should 
be? 

If you have any idea what careers interest 
you, check what subjects are required. A 
basic plan is advisable. Try to keep as 
many options open as possible. Obtain 
advice from the Careers Advisers. 

If you want a Tertiary (T) package, it is not 
necessary to take only T subjects. It might be 
a good idea to take one A course unit for 
example Accredited Music or PE to fulfil the T 
requirements. Talk to your Link teacher. 

If you are not undertaking a T package, you 
may still take T subjects. You might still want 
to take T Business Management for example, 
as part of preparation for business, or T 
Drama just because you like it. 

 

 

Are there new subjects you would like to 
study in Year 11 and 12 - eg Psychology, 
Tourism, Hospitality and? Take time to look 
at these courses. 

The college will help you with 

• choosing from the many courses 
offered 

• identifying special requirements 
needed for some courses 

• selecting a study program to suit you 

• checking that you have enough units 
to get you what you want 

• changing your study program if you 
find you have made some unwise 
choices. 

Student Pathways 

At the end of year, the intention is that every 
Year 12 student will have developed a plan 
for their future employment or study. This 
plan will identify potential career options 
after college, and the way to achieve those 
options. Some students will come to college 
having already begun a Pathways Plan in Year 
10. These students will continue to build on 
that plan, reprioritizing and investigating 
further options. Students who have not 
developed a Pathways Plan will be assisted to 
begin that plan. Pathways Plans will be 
discussed in College Link at the beginning of 
2019. 
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COURSES 

Courses are made up of units of study, of 
either semester or term length. For example, 
Visual Art (T/A) contains units called 
Exploring Visual Arts (T/A), Painting (T/A), 
Printmaking (T/A), Drawing (T/A)and 
Illustration (T/A).  

There are a number of types of courses:  

T Courses are Tertiary courses which are 
accredited by the Board of Senior Secondary 
Studies to provide a good preparation for 
higher education (University, or TAFE), eg. 
Photography T, History T. T courses are made 
up of T units.  

A Courses are Non-Tertiary courses which are 
accredited by the Board of Senior Secondary 
Studies as educationally sound and 
appropriate for students in Years 11 and 12 
eg Media A, Furniture Making A.  

V Courses are Vocational courses which lead 
to a Vocational Certificate or Statement of 
Attainment as defined by the Australian 
Qualification Training Framework. They are 
courses that have a workplace learning 
component, are based on industry endorsed 
competency standards and have national 
recognition.  

R Courses are Registered courses which are 
approved by the college Board to further 
your social, artistic, sporting and personal 
development.  

C Courses are accredited vocational 
education and training programs appropriate 
for students in Year 11 and 12, delivered and 
assessed by Registered Training 
Organisations. 

M Courses are an accredited course which is 
considered by the Board to provide 
appropriate educational experiences for 
students who satisfy specific disability 
criteria. 

H Courses are a year 11 and 12 course which 
is designed and accredited by an Australian 
higher education provider and where 
successful completion of the course will be 

recognised towards an undergraduate 
degree with that provider. It is delivered by a 
university eg. ANU Maths. 

E Courses are a Board registered course, 
which leads to a nationally recognised 
vocation qualification (Certificate or 
Statement of Attainment) and is delivered by 
an external Registered Training Organisation, 
eg. McDonalds. 

Course Patterns  

Semester Unit…  

1 standard semester unit in a particular 
course is generally delivered over a minimum 
of 55 hours of structured learning activities.  

In some courses term units exist. The value of 
these is half a standard unit.  

Minor Course…  

A minimum of 2 standard semester units in a 
particular course (a minimum of 110 hours).  

Major Course…  

A minimum of 3.5 semester units in a 
particular course (a minimum of 220 hours of 
class time).  

Major-Minor Course…  

A minimum of 5.5 semester units - available 
in a number of courses.  

Double Major Course…  

A minimum of 7 semester units - available in 
a number of courses  

Note: a maximum of 8 standard units in any 
course will be recognised on a ACTSS 
Certificate.  

Major-Minors (at least 5.5 standard units) 
and Double-Majors (at least 7 standard units) 
are possible in a number of courses. 
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ASSESSMENT 

BSSS Requirements for Assessment, 
Attendance and Submission of Work 

This information applies to all Non-Tertiary 
(A) and Tertiary (T) units studied at Erindale 
College. 

ATTENDANCE – “The 90% Rule” 

Students are expected to submit ALL 
assessment items and attend ALL classes, 
participate in a positive manner and seek 
support whenever it is required. Excursions, 
simulations and presentations by visitors 
(including lunchtime) may form part of 
classwork. It is your responsibility to catch up 
on missed work when absent from class. 

Any student whose attendance falls below 
90% of the scheduled classes/contact 
time/structured learning activities in a unit, 
without having due cause with adequate 
written documentary evidence will be 
deemed to have voided the unit and will be 
given a V grade. This means all absences 
MUST be explained within 5 days of returning 
to  College. However, the Principal has the 
right to exercise discretion in special 
circumstances if satisfactory documentation 
is supplied. 

ASSESSMENT – “the 70% Rule” 

Unless prior approval is granted, any student 
who fails to submit assessment tasks worth 
in total 70% or more of the assessment for 
the unit will be considered to be 
unassessable and will receive a V grade. The 
Principal has the right to exercise discretion 
in the application of the late penalty in 
special circumstances where satisfactory 
documentation is supplied. 

Assessment – Late Submission 

Students are encouraged to submit work on 
time as it is a valuable organisational skill. 
Students are also encouraged to complete 
work even if it is late, as there are 
educational benefits in doing so. 

Late work will receive a penalty of 5% (of 
possible marks) per calendar day late, unless 

an extension is granted by the class teacher 
prior to the deadline. This means that 5% is 
taken off the possible marks that could have 
been achieved eg. If a student achieved a 
score of 75/100, and the item is one day late, 
then five marks (5% of 100) would be taken 
from 75, which leaves the score as 70/100. 
‘Per calendar day late’ means each day late 
whether it be a weekend or public holiday. 
Items due on any date must be submitted to 
the class teacher, faculty staff room, or front 
office at the college by 3.45pm on that day 
unless otherwise agreed with your teacher. 
After 3.45pm, the item will attract the late 
penalty. Submission of work on a weekend 
or public holiday is not acceptable. If you do 
not submit your work to your class teacher, 
make sure that it is signed and dated by 
either another member of staff in the faculty 
staffroom, or a member of the front office 
staff. 

In Tertiary accredited units, after 7 days, late 
work will be awarded the Notional Zero. 
Calculation of a Notional Zero is based on 
genuine scores, (items submitted on time or 
with an extension). The Notional Zero will be 
a score that lies between 0.1 of the standard 
deviation below the lowest genuine score for 
that item and zero.  If the lowest genuine 
score is zero, then the notional score is zero. 

No work will be accepted after marked work 
has been returned, or accepted after the unit 
has completed. Computer and/or printer 
failure will not be accepted as a valid reason 
for late work. Make sure you backup, keep 
hard copies and rough notes. 

CHEATING AND DISHONEST PRACTICE 

The integrity of the College’s assessment 
system relies upon all involved acting in 
accordance with the highest standards of 
honesty and fairness. Any departure from 
such standards will be viewed very seriously. 

Accordingly: 

• Plagiarism - claiming authorship of 
someone else’s work (intentionally or 
otherwise) - is a serious misdemeanour, 
and attracts severe penalties. 
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• Students are required to acknowledge 
the source of all material that is 
incorporated into their own work. 

• Students may not submit the same item 
for assessment in more than one unit, 
unless specific agreement has been 
reached with the class teacher. 

PLAGIARISM POLICY 

Plagiarism is copying, paraphrasing or 
summarising of work, in any form, without 
acknowledgement of sources, and presenting 
this as a student’s own work. 

Examples of plagiarism could include, but are 
not limited to: 

• submitting all or part of another person’s 
work with/without that person’s 
knowledge 

• submitting all or part of a paper from a 
source text without proper 
acknowledgement 

• copying part of another person’s work 
from a source text, supplying proper 
documentation, but leaving out 
quotation marks 

• submitting materials which paraphrase 
or summarise another person’s work or 
ideas without appropriate 
documentation. 

 – full details are available in the BSSS 
booklet which will be distributed during 
term.  

MODERATION 

Throughout the semester, moderation in the 
form of common marking schemes, cross 
marking and joint marking occurs across all 
units in the Moderation Group to ensure 
comparability of standards. 

Moderation systems: 

• ensure system wide comparability of 
grades on the ACT Year 12 Certificate 

• ensure system wide comparability of 
scaled course scores on the ACT Tertiary 
Entrance Statement 

• form the basis for valid and reliable 
assessment in senior secondary schools 

• involve the Board and schools in 
cooperation and partnership 

• maintain the quality of school-based 
assessment and the credibility, validity 
and acceptability of Board certificates. 

Moderation is a process whereby student’s 
work is compared so that student 
performance can be graded fairly and 
consistently. Moderation takes some time, 
and so students may not receive their work 
back until ACT wide moderation of grades 
across all colleges has occurred. Small Group 
Moderation is carried out in courses with 
small class sizes. 

UNIT SCORES (only included for Tertiary 
courses) 

• Raw scores are calculated by adding Z 
scores according to the weightings in the 
assessment table. 

• All raw unit scores are then combined 
into two rank order lists, one for each 
cohort Year 11 and 12. Each list is 
reviewed by the Executive Teachers 
concerned to identify any anomalies. 

• Each of the rank order lists is then 
standardised for each semester using 
historical parameters or back-scaling. 

RIGHT TO APPEAL 

You can appeal against your assessment if 
you feel that the result you obtained is not 
fair. You should first talk to your class 
teacher, and if you are not satisfied with the 
explanation you must discuss the situation 
with the Executive Teacher of the academy 
concerned. If you still do not feel that your 
result is fair you should talk to the Deputy 
Principal for further advice on the ‘appeal 
process’. 
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STUDENT LIFE: Your Welfare – 
Support, Advice, Information & 
Assistance 

Assemblies 

Assemblies are held when required so that 
students can receive academic, sporting, 
cultural and community awards. Rolls are 
marked at these assemblies so attendance is 
compulsory. Times will be advised throught 
the College. 

ID cards  

ID Cards are compulsory and issued at the 
beginning of each year for Years 10, 11 & 12. 
ID Cards are valid for 12 months. A 
replacement card can be reissued for $5. See 
the Front Office staff if you have not had a 
photo taken. 

Student Advice  

e-knex (Student Services) is responsible for 
matters relating to student welfare and any 
concerns you may have regarding your life at 
college including problems relating to your 
attendance, academic progress or needs. e-
knex is headed by the Student Services 
Executive Teacher. It is located on the ground 
floor opposite the Library and includes 
College Counsellor, VET/ASbA Coordinator, 
Careers Advisor, Transition Officer, Chaplain 
and Administration. 

College Link  

You will placed in a College Link. This is 
similar to a Roll group The Link teacher will 
act as spokesperson for you in respect to 
difficulties you may experience.  

Student News 

College news and events can be found on 
monitors throughout the college, on 
Facebook, the Erindale College website, and 
in the student newsletter. 

The College Counsellor 

The College Counsellor is available (part time 
– 4 days, Monday - Thursday) to help with 
any difficulties and problems you may 
encounter.  

Careers Advisers and Work Experience 

Careers Advisors will help you select 
appropriate courses for the career that you 
would like to follow. Advice on tertiary 
institutions, vocational training and job 
opportunities are also available. Careers 
Advisors are also the Work Experience 
Program Coordinators. 

We strongly encourage all students to 
undertake work experience while at college. 
Work experience teaches you about the 
world of work and enables you to make 
informed decisions about various types of 
employment. Work experience enables you 
to make connections between college and 
future work. Demonstrated interest including 
work experience is now a prerequisite for 
many CIT courses. 

Placements for work experience are 
generally available at the end of each 
semester to avoid clashes with assignments 
and tests. Students who do work experience 
at these times can receive points towards 
their ACTSS Certificate. Some students have 
successfully gained employment or 
apprenticeships as a result of their work 
experience placements. If you are interested, 
see the Careers Advisers for more 
information.  

VET/ASbA Coordinator 

The VET (Vocational Education and Training) 
Coordinator is available to assist and support 
you in any areas related to your vocational 
education and preparing you for the “world 
of work”. This includes any vocational 
courses you are studying at Erindale College 
in addition to Australian School based 
Apprenticeships (ASbAs). 
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Transitions Officer for Students 

To improve transitions from High School to 
College and onto future training, study and 
career options, transition services are 
available to all students. The transition 
officer may help with any work experience 
placements. 

College Bulletin 

The College Bulletin is regularly produced 
and e-mailed home. It is also available on the 
college web page. It includes important 
information, important dates to remember 
and stories about your college. 

STUDENT CODE OF CONDUCT 

This code is designed to assist all students in 
being successful at Erindale College. 

OUR STUDENT RIGHTS & RESPONSIBILITIES 

It is the right of all students at Erindale 
College to 

• study in a safe environment which 
promotes learning 

• be provided with guidance as to the 
learning program that best suits their 
needs 

• access the physical and human resources 
of the college in order to achieve their 
educational, sporting, artistic, and 
vocational goals 

• be treated with respect by teachers, 
fellow students, and members of the 
community sharing our environment. 

It is the responsibility of all students at 
Erindale College to 

• allow others to study in an environment 
which is free of discrimination, 
harassment and illicit drugs 

• show respect for their teachers, fellow 
students, and members of the 
community 

• treat the college buildings and environs 
with respect 

• commit to their learning program 

• complete set work 

• attend classes and take responsibility for 
catching up on missed work in cases of 
unavoidable absence 

• utilise mobile phones/devices and 
portable devices only for productive 
learning when in class 

• abide by the safety rules laid down by the 
college and the community 

• ensure they are not under the influence, 
or in possession of, illicit drugs or alcohol 

• abide by the laws about smoke-free 
government buildings  

• refrain from using language that is 
offensive to others 

• refrain from behaving in a manner that 
reflects poorly on the college and its 
reputation 

• avail themselves of opportunities to 
participate in decision making processes 
of the college 

• develop as citizens in both the college 
and community, helping and supporting 
others. 

IMPLEMENTATION 

This code will apply at all times, and 
appropriate action will be initiated where 
breaches occur. Generally this would involve 
an interview with an Executive teacher and 
contact would be made with a 
parent/guardian. 

This code should be read in conjunction with 
and as part of other college and Education 
and Early Childhood Directorate policies as 
appropriate. 

Breach of Discipline 

This is Serious! If you infringe acceptable 
discipline procedures or the Student Code of 
Conduct the teacher may make a MAZE entry 
to report. Serious offences can lead to you 
being required to leave the college and the 
termination of your studies.  

For further details and clarification, contact 
Deputy Principal. 
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ACCEPTABLE USE POLICY FOR 
STUDENT USE OF MOBILE 
PHONES/DEVICES 

1.  Purpose 

The increased ownership of mobile 
phones/devices requires that college 
administrators, teachers, students, and 
parents take steps to ensure that mobile 
phones/devices are used responsibly within 
the college environment. This Acceptable Use 
Policy is designed to ensure that potential 
issues (such as mobile etiquette) can be 
clearly identified and addressed. 

Erindale College has established the 
following Acceptable Use Policy for mobile 
phones/devices that provides teachers, 
students and parents guidelines and 
instructions for the appropriate use of mobile 
phones/devices during college hours. In 
order for students to carry a mobile phone 
during college hours, students and their 
parents or guardians must first read, 
understand and agree to the Acceptable Use 
Policy. The Acceptable Use Policy for mobile 
phones/devices also applies to students 
during college excursions, camps and extra-
curricular activities. 

2.  Rationale 

2.1 Personal safety and security  

Erindale College accepts that parents allow 
their children to have mobile phones/devices 
to protect them from everyday risks involving 
personal security and safety. There is also 
ever-increasing concern about children 
travelling alone on public transport or 
commuting long distances to college. It is 
acknowledged that providing a child with a 
mobile phone/device gives parents 
reassurance that they can speak with their 
child quickly at any time. 

2.2 Responsibility 

It is the responsibility of students who bring 
mobile phones/devices onto college premises 
to adhere to the guidelines outlined in this 
document.  

2.3 Acceptable Uses 

Parents are reminded that in cases of 
emergency, the College Front Office 
61422977 or e-knex (Student Services) 
61422931 remains a vital and appropriate 
point of contact and can ensure your child is 
reached quickly, and assisted in any 
appropriate way. Parents are asked to 
consult their students’ timetable and not 
phone them while they are on class. At other 
times, while on college premises, students 
should use soundless features such as text 
messaging, answering services, call diversion 
and vibration alert to receive important calls. 

2.4  Unacceptable Uses 

Mobile phones/devices should not be used in 
unacceptable ways during classroom lessons 
and other educational activities such as 
assemblies. There will be no exceptions to 
this part of the policy. Mobile 
phones/devices should not be used to take 
photos in change rooms, toilets or in any 
situation that may cause embarrassment or 
discomfort to their fellow students, staff or 
visitors to the college. Should there be 
disruptions to lessons caused by a mobile 
phone; the responsible student will need to 
negotiate appropriate adjustments to 
behaviour with teachers. These sanctions are 
listed below. 

2.5  Theft or damage 

Students are required to mark their mobile 
phone/device clearly with their names. In 
order to reduce the risk of theft during 
college hours, students who carry mobile 
phones/devices are advised to keep them 
well concealed and not advertise they have 
them. Mobile phones/devices which are 
found in the college and whose owner 
cannot be located should be handed to the 
front office. The college accepts no 
responsibility for replacing mobile 
phones/devices that are lost, stolen or 
damaged whilst on college premises or on 
college sponsored functions. The college 
accepts no responsibility for students who 
lose or have their mobile phones/devices 
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stolen while travelling to and from college. It 
is strongly advised that students use 
passwords/pin numbers to ensure that 
unauthorised phone calls cannot be made on 
their phones (eg by other students, or if 
stolen). Students must keep their 
password/pin numbers confidential. Mobile 
phones/devices and/or passwords must not 
be shared. 

2.6  Inappropriate conduct 

(a) Any students caught using a mobile 
phone/device to cheat in exams or 
assessments will face disciplinary actions as 
sanctioned by the Principal. 

(b) Any student who uses vulgar, derogatory, 
or obscene language while using a mobile 
phone/device will face disciplinary actions as 
sanctioned by the Principal. 

(c) It should be noted that it is a criminal 
offence to use a mobile phone/device to 
menace, harass or offend another person. As 
such, if action as sanctioned by the Principal 
is deemed ineffective, as with all such 
incidents, the college may consider it 
appropriate to involve the police. Hence, 
students with mobile phones/devices must 
not engage in personal attacks, harass 
another person, or post private information 
about another person using SMS messages, 
taking/sending photos or objectionable 
images, and phone calls. 

(d) Students using mobile phones/devices to 
bully other students will face disciplinary 
actions as sanctioned by the Principal. 

2.7  Sanctions 

Students infringing on the rules noted above 
will be involved in appropriate mediations to 
resolve the problem. Repeated infringements 
may result in a phone call to parents and/or 
taken to the Deputy Principal for further 
action. Infringements under section 2.6(c) 
may result in the matter being referred to 
the police. In such case the parent will be 
informed as a matter of urgency. 

COMPLAINTS AND GRIEVANCES 
POLICY AND PROCEDURE 

It is hoped that life at college is rewarding 
and productive. However if you believe that 
something has gone wrong you have the 
right, under this Policy, to complain. The 
college Complaints and Grievances Policy is 
available from the Deputy Principal. 

DEFINITION 

The word ‘complaint’ is used to cover 
complaints and grievances from students, 
staff, parents and the community. 

The college Student Code of Conduct 
underpins the resolution of complaints. 

PROCEDURE FOR SEXUAL HARASSMENT 
COMPLAINTS 

In all matters relating to Sexual Harassment, 
you should make immediate contact with the 
Anti-Sexual Harassment Contact Officer for 
both females and males. They will outline the 
procedures for dealing with the complaint. 

PROCEDURE FOR ALL OTHER COMPLAINTS 

Where you have a complaint  

• against another student: 

• You should try to resolve the issue with 
the person involved.  

• If this does not resolve the issue, you can 
discuss the issue with your College Link 
teacher, Academy Leader, another 
teacher or counsellor with whom you 
feel comfortable to discuss this. 

• If this does not resolve the issue, you 
should make an appointment to see the 
Deputy Principal. 

•  against a staff member: 

• You should try to resolve the issue with 
the staff member in question. 

• If this does not resolve the issue, you 
should discuss the matter with the 
Academy Leader. 

• If this does not resolve the issue, you 
should make an appointment to see the 
Deputy Principal. 
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ATTENDANCE RECORDS 

Every teacher marks the roll in every 
lesson. If you are absent, it will be 
noticed! 

Parents/guardians are required to explain 
any absence within 5 daysand if you 
accrue too many unexplained absences a 
letter will be sent home as a warning that 
a V-grade (void or fail) may result. If 
attendance does not improve, you will lose 
points for the unit which means that unit 
will not count towards your ACTSS 
Certificate. Failure to attend all classes 
will have an impact on your success. 
Unexplained absences contribute to the 
awarding of a V grade. 

Attendance and Participation 

Students are expected to submit all 
assessment items and attend all classes, 
participate in a positive manner and seek 
support whenever it is required. Excursions, 
simulations and presentations by visitors 
(including lunchtime) may form part of class 
work. It is your responsibility to catch up on 
missed work when absent from class. 

Any student whose attendance falls below 
the 90% of the scheduled classes/contact 
time and has not provided substantial 
written documentary evidence to cover the 
absence may be awarded a V grade.  

Absence Notification 

Notes can be submitted with a student’s full 
name, date, and reason, immediately or 
preferably within 5 days of the students 
return to college. 

Email is also accepted in place of a 
handwritten note but only from a 
parent/carer workplace address. 

Any late absence will be given to the 
executive staff for approval prior to 
processing by student services staff. 

Appropriate documentation (medical 
certificate) is required for long term absences 
(ie 3 or more consecutive days) and is also 
required for any assessment the student has 

failed to complete. If assessment has been 
missed due to illness the student can apply 
for special consideration providing a copy of 
the appropriate documentation. 

Advance Notice of Absence 

You are required to inform the college in 
writing of overseas trips and/or interstate 
sporting trips and known medical procedures 
in advance. Not providing prior notification 
may affect outcomes ie. V grades awarded. A 
form is available from e-knex and is to be 
completed prior to the absence.  

V Grade Alert Board 

Located in e-knex, it provides prior notice to 
students (identified by student id numbers) 
whose attendance pattern is heading 
towards a V Grade. It allows plenty of notice 
to students to submit notes to explain 
absences and to seek alternative support. 

Punctual attendance is required for the 
following reasons: 

▪ Courses are designed so that students 
are able to fulfil assessment 
requirements as required by the Board 
of Senior Secondary Studies (BSSS). Each 
semester the principal must certify that 
students have met the requirements for 
any units studied. The BSSS requires that 
students attend and participate in 90% 
of all scheduled classes. Where students 
do not participate in the learning 
activities that have been designed for 
their course, they may not be able to 
meet the intended learning outcomes for 
their course and are at risk of failure. 

▪ Erindale College staff are often asked by 
employers to provide references for 
potential employees. These employers 
often request comments on 
responsibility patterns of potential 
employees as demonstrated in 
attendance and punctuality while at 
college. 
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Acceptable reasons for absence are as 
follows: 

▪ illness, including recovery from major 
illness, injury or medical condition 

▪ medical, physiotherapy or dental 
treatment that is medical 

▪ bereavement 

▪ religious or cultural observation 

▪ attendance at a wedding 

▪ attendance at court or other legal 
hearings or meetings associated with 
hearings 

▪ participation in sanctioned debates, 
eisteddfods, sports, musical or theatrical 
productions not directly arranged by the 
school 

▪ participation in interstate, national, or 
international sporting event or 
equivalent (prior notice is required) 

Centrelink Data Access 

▪ The Education Directorate is authorised 
and will pass on information regarding 
student absences to Centrelink under 
the Privacy Act 1988. This information is 
forwarded electronically to Centrelink.  

IMPORTANT NOTES 

▪ Family holidays during term time are not 
an acceptable reason for absence unless 
approved prior to the absence. (Refer to 
Advance Notice of Absence) 

▪ Written absence notes which do not 
contain a valid signature or an 
acceptable reason for the absence, will 
be followed up. 

▪ Absence notes for absences that appear 
to be selective, for example, a student is 
absent on line 5 on Monday, Wednesday 
and twice on Thursday but has attended 
all other classes that day or week, will 
need to be cleared by Executive staff to 
be accepted. Students and parents need 
to be aware they may not be accepted. 

STUDENT VIEWPOINTS 

Students are encouraged to contribute to the 
way the college operates. Their views are 
valued in particular through: 

Student Leadership Forums 

Members from the student body meet on a 
regular basis to discuss and act on student 
issues. 

College Board 

The Board is made up of parents, staff, 
students and the principal and is responsible 
for the overall policy direction of the college. 

Parents & Citizens Association 

The P&C welcomes parents and students to 
its meetings which often address significant 
College matters. 
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ERINDALE COMMUNITY LIBRARY 

 

Erindale Library is a library for Erindale 
College students as well as a public library for 
the Canberra community.  

College Library Staff 

The college employs the teacher librarian and 
library assistant to assist teachers and 
students with their information needs.  

Teacher Librarian 

The teacher librarian can be located at the 
college information desk in the library.  The 
teacher librarian will be pleased to assist 
teachers and students: 

• with their information needs 

• consult on matters such as referencing 
and plagiarism 

• resources and their availability for 
assignments  

• using online resources and journals 
effectively  

• work collaboratively with teachers in 
development of assignment tasks  

• support students with particular learning 
needs with assignments.   

Please consult with the teacher librarian as to 
how they can assist you and your classes well 
beforehand.   

The teacher librarian is available on most 
days from 8:45 am to 5:00 pm.  A booking 
sheet is available for both students and 
teachers. 

College Library Assistant 

The College Library Assistant can also offer 
assistance with using the library, as well as 
borrowing of textbooks.  

 

Public Library Staff 

Public library staff can assist students and 
teaching staff with issues related to ACT 
Public Library resources. 

Phone contact 

Teacher Librarian’s Office  620 75682 

Information Desk 620 76452 

Library Assistant: 620 75675 

Access to the Library 

Teachers and students can access the library  

• via the college library doors adjacent to 
e-knex  

• via the car park entrance after 10 am. 

College opening hours are listed by the 
college library doors.  

Computer access 

There are 10 college computers available to 
students. 

• public computers may not be used by 
students during college hours. 

• printing is available at the college library 
information desk. 

• public library also provides wireless 
internet access for laptops and other 
devices. Connect to the ACTLIS network. 

Study 

Students have access to most areas of the 
library excluding the newspaper tables, 
lounge chairs and the Children’s area.  These 
areas are left for the public.  

Students: 

• may use the college computers unless a 
class is booked 

• may NOT use the public computers 
before 3:30 pm 

• may work individually or in small groups 
in the open study area 
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Expectations 

The library is a shared space for doing 
assignments, study, quiet reading and 
homework.  It is also a classroom space for 
teachers and students.   

Students are expected to behave in 
accordance with the expectations set by the 
college and the ACT Public Library Service by 
respecting all users of the library and the 
staff by using language, volume and 
behaviour that is appropriate in public areas. 

This includes: 

• be courteous and respectful of staff, 
other students and all users of the 
library at all times 

• quiet not noisy behaviour 
• do not create or leave rubbish or mess  
• no feet on furniture or sitting on tables 
• follow all instructions issued by library 

staff 
• no running, throwing or bouncing balls 
• no food to be eaten in the library 
• use headphones if listening to music or 

watching videos  
• no loud conversations  
• drink from containers with lids.  

Students who inappropriately use the 
physical or information resources, or who 
behave in a manner that is inconsistent with 
the rules and expectations of the College and 
the ACT Public Library, can be asked to leave 
the library immediately by any staff member 
and the matter can be referred the Deputy 
Principal or the Principal of Erindale College 
for further action. 

Membership 

ACT Public Library membership is not 
required to borrow from college resources 
and textbooks. Teachers and students can 
become members of the ACT Public Library 
to borrow public library items. If you are not 
already a member, please see library staff. 

Students and teachers are encouraged to join 
the National Library of Australia to access 
online resources and journals.  The website 
is: https://www.nla.gov.au/app/eresources/ 

Textbooks 

Class sets are issued for English, Physics, 
Chemistry and Mathematics. Teachers will 
need to arrange class issues of textbooks in 
advance. Please see the College Library 
Assistant to arrange issue of these books. 

Textbooks issued to students are the 
property of the college. The textbooks are 
issued at the college library information desk 
and returned in the return box on the 
information desk.  Students will not be issued 
with a textbook if they have textbooks 
overdue.  

Fines 

Erindale College Library does not issue fines 
for Erindale College resources or textbooks; 
however, failure to return these will result in 
the replacement cost of the item.   

The ACT Public Library does have fines as 
outlined briefly below: 

• overdue fines will be charged at 25 cents 
per item per day up to a maximum of $7 
per item. 

• additional fees will be charged, as well as 
the replacement cost, if the item is not 
returned.  

Requests 

Teachers and students can request online 
ACT Public Library items held at other ACT 
Public Libraries and collect it from Erindale 
Library.  
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OTHER ESSENTIAL INFORMATION 

 

Teacher Interviews 

Parent/teacher interviews are held once per 
semester. A letter will be sent home with 
your own unique PIN and details on how and 
when to make an appointment with teachers. 

Reports 

Reports are mailed home at the end of each 
term. 

• Term – Student Progress Report 

• Semester – Full Student Report 

Please ensure all contact details are up to 
date at all times or this may result in 
reports/news not reaching the correct 
address. 

Car Parking  

The car parks are public and parking is at 
one’s own risk. Speeding and parking beyond 
the limit can and do attract fines. Parking and 
traffic inspectors monitor the car parks. 
Students intending on driving to college are 
asked to park at the rear of the college and 
enter sensibly via the rear gates. Students are 
reminded that two Early Childhood Centres 
also operate in this area. 

The area directly in front of the library, and 
directly in front of the Active Leisure Centre 
entrance is now out-of-bounds for student 
parking. The areas have been changed to 1 
hour parking only. 

Foyer/Front Entrance 

The foyer/front entrance area is shared with 
the public. It is a transit and meet/greet area 

ONLY. Students loitering will be politely 
asked to move on. 

Outside Areas 

The courtyard outside the rear of the library 
together with the enclosed areas at the back 
of the college, are for student use. All other 
areas such as the front of the college are 
transit and meet/greet areas – do not linger 
there. 

Student Lounges 

Lounges are available within the college for 
rest and recreation use. Smoking and 
behaviour outside of acceptable guidelines is 
prohibited and will lead to removal from the 
lounge areas. 

Erindale Centre Shops 

Whilst close and convenient you are 
reminded that they are a public area and 
appropriate behaviour is required. The 
college works well with local shopkeepers 
and will take disciplinary action as 
appropriate. 

Ball Playing, Skateboarding  

The playing fields and skateboard area at the 
rear of the college are appropriate areas for 
such activities and should be used as such. 
The front of the college and area adjacent to 
the Erindale Shopping Centre are 
inappropriate, as well as unsafe for such 
activities. 

First Aid 

The First Aid Room is located in the Front 
Office. If you feel sick or are injured or need 
advice regarding other medical issues go to 
the Front Office or e-knex for assistance.  

Smoking 

Erindale College is a smoke-free campus. As 
with all Government premises smoking is 
prohibited and illegal at all times. Smoking is 
NOT PERMITTED anywhere on the campus 
(defined by the black fence and gates) or 
inside any building.  
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Smoking is NOT PERMITTED in front of the 
college between the Library and the theatre.  

Drugs 

The possession of prohibited drugs is illegal 
and Erindale College will take action as 
appropriate working within the context of 
harm minimalisation. The college, in 
particular through e-knex and Counsellor, can 
provide advice and referral to other agencies. 

Litter 

Please do not litter. Not only is it unsightly 
and unsociable it can lead to fines. 

Property 

The college provides lockers but it is your 
responsibility to look after your own 
property. The college does not accept 
liability. Report any losses to the Front Office 
where found items are kept. 

College Dress Code/Standards 

Erindale College’s dress code policy aligns 
with other ACT government colleges. It takes 
into account the diverse nature of the 
student population and the economic, 
personal, social and cultural factors affecting 
students and their families.  

Students are required to adhere to standards 
of cleanliness and dress. These standards are  

those generally accepted as appropriate in a 
school setting. 

Erindale College encourages students to wear 
items that are clearly identified with the 
college, such as college t-shirts and jackets 
sold through the school.  

Students who are unsure if an item of 
clothing is acceptable should discuss it with 
their Link teacher or the Executive. 

Students can wear any article that is not 
explicitly excluded below:  

Footwear 

a) To ensure the safety of students, 
strapless shoes are not to be worn on 
college premises. 

b) Students undertaking specialised 
activities must wear enclosed footwear 
(e.g. working with machinery, food 
preparation etc.).  

Please note that students may be unable to 
participate in specialised activities if they 
wear open footwear. 

Clothing 

c) Students must not wear clothing that: 
1. may cause offence (e.g. racist, 

obscene etc.); or  
2. advertises inappropriate products 

(e.g. alcohol); or 
3. is provocative. 

For their safety, students must not wear 
loose clothing around machinery.  

Other 

Students must not wear jewellery or other 
items that could, with reasonable 
predictability, cause an injury to themselves 
or other students. 

Facebook 

Join Erindale College Facebook, go to 
Erindale College, Canberra.  

 

Twitter 

Follow Erindale College on Twitter: 
@erindalecollege 
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ERINDALE COLLEGE STUDENT 
COMPUTER NETWORK: 

Introduction to the Erindale College student 
network  

All students of Erindale College have access 
to SchoolsNET. Your username is your ID 
number and your password is the same as 
before in high school. If you are new to the 
college you can have your password reset at 
the front office.  

Please note that the following instructions 
should work for all of these operating 
systems except where stated otherwise. 

Appropriate use of the Network  

Access to the Erindale College student 
network is to be used only for the purpose 
for which you are authorised. This means 
that you must not attempt to access any data 
or programs that you do not have permission 
to access. Any type of unethical or unlawful 
access may result in immediate suspension of 
access to IT resources and may be subject to 
disciplinary actions.  

***** Do not divulge your username or 
password to any other person. ***** 

Unauthorised programs or inappropriate 
data will be deleted or used as evidence if 
disciplinary action is required. 

 

 

ACCEPTABLE USE OF INTERNET, 
EMAIL, COMPUTER FACILITIES & 
EXTERNAL NETWORKS 

Purpose 

This Code of Practice has been developed for 
students at Erindale College and is consistent 
with the department’s IT Security Policy and 
the Acceptable Use of IT Resources Policy. 
Refer to the signed form on enrolment. 
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GENERAL INFORMATION AND 
REFERRAL  

USEFUL TELEPHONE INFORMATION  

CONTACT Canberra Community ...... 6248-7988 

Community Advocate's Office ................. 6205 2222 

 

YOUTH CENTRES  

Belconnen Youth Centre  ......................... 6264 0200 

Civic Youth Centre  .................................. 6232 2423 

Gugan Gulwan Youth Aboriginal Corp ..... 6296 8900 

Lanyon Youth Centre ………….. ................ 6294-4633 

Tuggeranong Youth Resource Centre  .... 6293-2146 

Woden Youth Centre  .......................... ….6282-3037 

 

LEGAL INFORMATION AND ADVICE  

Legal Aid Office ACT ................................ 6243-3411 

Legal Advice & Info Line 9am-4pm .....1300-636 846 

Welfare Rights and Legal Centre  ............ 6218 7900 

Human Rights Office ................................ 6205 2222 

Disability Discrimination Legal Service .... 6218 7918 

Tenants' Advice Service ...................... 1300 654 314 

Women's Legal Centre ............................ 6257-4377 

HEALTH SERVICES AND INFORMATION  

AIDS Action Council ................................ 6257-2855 

QuitLine ...................................................... 137-848 

Family Planning (Shfpact) ....................... 6247-3077 

Care & Protection Services…. ............. 1800 176 468 

 

Child Adolescent Mental Health Services  

 

CAMHS……………………….…. ..................... .6205-1411 

 

COUNSELLING AND SUPPORT SERVICES  

Lifeline     www.lifeline.org.au  ................ 13 11 14 

Kids Help Line ................................. 1800-55-1800 

SANE   www.sane.org ....................... 1800 187263 

Counselling Online    www.counsellingonline.org.au 

FACES ......................................................... 6162-6100 

Conflict Resolution Service ........................ 6190 7100 

CYOSS (YWCA)  ........................................... 6257-1640 

Rape Crisis Centre ..................................... .6247-2525 

Domestic Violence Crisis Service ..............  6280-0900 

Canberra Youth Refuge .............................. 6247 0330 

Family Dispute Resolution ..................... 1300364 277 

 

INCOME SUPPORT  

 

Centrelink (DSS)  ......................................... 13 24 68 

AUSTUDY/ABSTUDY ........................... 1800-132 317 

ALCOHOL AND DRUGS  

Alcohol & Drug Service  ........................... 5124 9977 

Arcadia House Withdrawal Centre .......... 6132 4800 

Detox Unit-Canberra Hospital  ................. 5124 0000 

Drug Referral & Info Centre (Directions) 6248-7677 

Headspace ....................... www.headspace.org.au  

Reach Out ......................... www.au.reachout.com   

National Drugs Campaign .....................................  

 ............................... www.australia.gov.au/drugs  

WIRE - Women's Info .......................... 1300 134 130 

 

http://www.lifeline.org.au/
http://www.sane.org/
http://www.counsellingonline.org.au/
http://www.headspace.org.au/
http://www.au.reachout.com/
http://www.australia.gov.au/drugs
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COLLEGE MAPS 

 

Ground Floor 
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Upper Floor 
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EMERGENCY ALARMS 

 

E M E R G E N C Y  A L A R M S  

AS USED AT ERINDALE COLLEGE  

IN CASE OF FIRE ETC  

 

STANDBY SOUND A FAST BEEPING SOUND 

ALARM ACTION STANDBY UNLESS OBVIOUS SIGN OF DANGER 

EVACUATION 
ALARM 

SOUND A LONG WHOOPING SOUND WITH LONG 
INTERVALS 

ANNOUNCEMENT 
TO EVACUATE 
MADE OVER 
LOUDSPEAKER IF 
NECESSARY 

ACTION MOVE IMMEDIATELY TO NEAREST EXIT 
FOLLOWING GREEN EXIT SIGNS & LEAVE 
BUILDING. MOVE TO OVAL ON THE WESTERN 
END OF THE BUILDING. ROLL CALL OF 
STUDENTS WILL BE TAKEN ON OVAL. 

 

DO NOT USE LIFTS 

FOLLOW ALL INSTRUCTIONS FROM BUILDING & FLOOR  

WARDENS OR SENIOR FIRE OFFICER 
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